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SESSIONS 
 

Scope 

Rule 1 

The rules stated in this document shall be applicable to the University of Sussex Model 

United Nations Conference (henceforth referred to as ‘the Conference’) and all its sessions. If 

a situation arises which has not been addressed by the Rules of Procedure, the Committee 

Chair will be the final authority on which rule to apply for.  

 

Conference Date 

Rule 2 

The Conference shall be held each year in February during a weekend specified by the 

conference Secretariat at least five months in advance. 

 

Place of Meeting 

Rule 3 

The Conference shall meet at University of Sussex in Brighton and Hove, United Kingdom, 

unless decided otherwise due to extraordinary circumstances by the Conference Secretariat.  

 

 

AGENDA 
 

Provisional Agenda 

Rule 4 

The provisional agenda for a regular session shall be drawn up by the Chairpersons and the 

Under-Secretary-General of Chairing, with the supervision of the Secretary-General, and will 

be communicated to the delegations at least two months prior to the Conference.  

 

Adoption of the Agenda 

Rule 5 

At each session, the Conference committees will as its first action adopt the agenda in the first 

meeting prior to any deliberations on any topic. If contested, the Chairperson will call upon at 

least two speakers for and two speakers against the suggested ordering of the agenda items, 

after which it will be put to a vote.  

 

Study Guides 

Rule 6 

It is the responsibility of the Chairpersons to write a study guide on the agenda items to be 

discussed at the Conference. This process is to be supervised by the Under-Secretary-General 

of Chairing and the final product is to be distributed to the delegates by the Secretariat.  

 

 



 

 

DELEGATIONS 
Representation 

Rule 7 

The member of a Committee is a representative who is officially registered with the 

Conference and paid any obligatory fees. Each member is represented by one delegate per 

Committee and is given one vote on each Committee. The full delegation from a member can 

fill a maximum of one spot per committee. 

 

Participation of Non-Members 

Rule 8 

Representatives of accredited observers will have the same rights as those of full members, 

except that they may not sign or vote on resolutions, see Rule 43. Non-members may 

distribute working papers.  

 

 

SECRETARIAT 
 

Duties of the Secretary-General 

Rule 9 

The Secretary-General shall act in that capacity in all meetings of the Conference and its 

committees. He may designate a member of the Secretariat to act in his place at these 

meetings. The Secretary-General has the final authority of any decisions and rulings made in 

regard to the Conference.  

 

Duties of the Secretariat 

Rule 10 

The Secretariat shall receive, print and distribute documents, reports and resolutions of the 

Conference committees; prepare, print and circulate the records of the session; have the 

custody and proper preservation of the documents in the archives of the Conference; distribute 

all documents of the Assembly to the Member-States, and, generally, perform all other work 

which the Assembly may require. 

 

 

THE COMMITTEE BUREAU 
 

Composition of the Committee Bureau 

Rule 11 

The Committee Bureau should consist of one Chairperson and one or two assistant 

chairpersons. 

 

 

Authority of the Chairperson 

Rule 12 

The Committee Chairperson will, subject to these rules, will guide the flow of the debate and 

have complete control of the proceedings at any committee meetings. The Chairperson shall 



 

 

have powers to act as adjudicator on disputes of the Rules of Procedure if such disputes arise 

within their committee in accordance with Rule 19. The Chairperson will evaluate and 

approve or reject draft proposals in accordance to Rule 27 and determine the outcome of 

procedural and substantial votes in accordance with Rule 53. It is also within the power of the 

Chairperson to temporarily suspend the Rules of Procedures, either to clarify a substantive or 

procedural issue. The Chairperson may give his or her powers to another member of the 

Committee Bureau during ordinary debate. The assistant chairperson will then assume the 

same roles and responsibilities as the Chairperson, and then be known as the Acting 

Chairperson.  

 

 

LANGUAGES 
 

Official and Working Languages 

Rule 13 

English shall both be the official and the working language of the Conference and its 

committees, and all communication – written or oral – must be conducted in this language.  

 

Languages of Resolutions and other documents 

Rule 14 

All resolutions and other documents shall be published in English. If delegates require 

translations of the documents, it will be the responsibility of the delegates to find a translator.  

 

Submission of Documents in Foreign Languages 

Rule 15 

In cases a delegate finds it necessary to present to the Conference or its committees written 

documents of another language, the delegate must also provide an English translation 

alongside the original document.  

 

 

MINUTE OF SILENT PRAYER OR MEDITATION 
 

Invitation to Silent Prayer or Meditation 

Rule 16 

Immediately after the opening of the opening ceremony and immediately preceding the 

closing of the closing ceremony of each session of the Conference, the Secretary-General 

shall invite the representatives to observe one minute of silence dedicated to prayer or 

meditation. 

 

 

CONFERENCE PROCEDURES 
 

Quorum 

Rule 17 

The chairperson may declare a meeting open and permit the debate to proceed when at least 

one fourth of the members of the committee are present. A quorum will be assumed present 



 

 

unless explicitly challenged and shown to be absent. The presence of a majority of the 

delegates is required for any decision to be taken.  

Attendance 

Rule 18 

Immediately after the opening of a meeting, and at other times considered reasonable by the 

Chairperson, the Chairperson will call upon Member-States and Non-Members in alphabetical 

order to state their attendance. Members will reply ‘present’ immediately after their name has 

been called. If the Chairperson receives no response, he or she will call upon the participant 

once more before deeming that participant absent.  

 

Appeals 

Rule 19 

A delegate may appeal any decision of the Chairpersons unless otherwise stated in the Rules 

in the form of a motion to appeal the decision of the Chairpersons. This motion requires a 

second. The committee will move directly to vote on the motion and a two-thirds majority of 

committee members is required for a successful appeal. The Chairperson’s ruling will stand 

unless overruled by a two-thirds majority of ‘No’ votes. 

 

Rule 20 

A decision of an Assistant Chair is appealed to the respective Chairperson. A decision of a 

Chairperson is appealed to the Secretary-General. Any decision made by the Secretary-

General cannot be appealed. 

 

Speeches 

Rule 21 

No representative may address the Committee without the explicit permission of the 

Chairperson. The Chairperson shall call upon speakers in the order in which they signify their 

desire to speak. The Chairperson may call a speaker to order if his remarks are not relevant to 

the subject under discussion or are considerably discourteous.  

 

Rule 22 

The Chairperson may limit the time to be allowed to each speaker. The minimum time 

allowed will be 20 seconds. If a speaker exceeds the allotted time, the Chairperson may call 

the speaker to order. However, the Chairperson also has the discretion to be reasonably 

flexible about the time limit so that the speaker can complete his statement.  

 

Statements by the Secretariat 

Rule 23 

The Secretary-General, or a member of the Secretariat designed by the Secretary-General as 

his or her representative, may at any time make either oral or written statements to the 

committees.  

 



 

 

Formal Consultations 

Rule 24 

After the agenda has been determined, a continuously open Speakers' List will be established 

for the purpose of general debate on the agenda item under consideration. The Speakers’ List 

will be followed for all debates on the agenda item, except when superseded by procedural 

motions or debate on amendments. Speakers may speak generally on the agenda item being 

considered and may discuss any proposals currently deliberated. Separate Speakers’ Lists may 

be established as needed for procedural motions and amendment deliberations. Any member 

of the Committee may add its name to the Speakers’ List by submitting a written request to 

the Committee Bureau or raising their placards when asked by the Chairperson. If the end of 

the Speakers’ List has been reached, debate on the agenda item is considered automatically 

closed. 

 

Formal Informal Consultations 

Rule 25 

A delegate may at any time move for a formal informal consultation. This is a middle-ground 

between formal (see Rule 24) and informal consultations (see Rule 26), as the Chairperson 

will continue preside over the meeting. Instead of following a Speakers’ List, the Chairperson 

will decide after each speaker which delegate is to speak next. If no delegates are willing to 

speak, the formal informal lapses, and the Committee returns to the Speakers’ List. The 

proposer of this motion must briefly explain its purpose and specify a time limit for the 

Formal Informal, not to exceed twenty minutes. If there is no consensus, a simple majority is 

required for this to pass. 

 

Informal Consultations 

Rule 26 

A delegate may at any time of the debate motion for an informal consultation. If successful, 

the Committee will suspend the formal deliberations on the topic and start informal 

discussions not supervised by the Committee Bureau. The proposer of this motion must 

briefly state the purpose of the informal consultation and specify the time period in which the 

informal consultation will take place, not to exceed twenty minutes. If there is no consensus, a 

simple majority is required for this to pass. 

 

Working Papers, Proposals and Amendments 

Rule 27 

Working papers, proposals and amendments shall normally be submitted in writing to the 

Chairperson, who has the power to approve or reject these proposals or amendments. If 

approved, and only if no electronic circulation is feasible, the Chairperson will then send the 

proposals to the Secretariat, who will print and circulate the proposal amongst the Committee 

members. As a general rule, no proposal shall be discussed or put to the vote at any meeting 

unless copies of it have been circulated to all delegations and formally introduced by its 

author(s). The Chairperson may, however, permit the discussion and consideration of 

amendments or of motions as to procedure, even though such amendments and motions have 

not been circulated. 

 



 

 

Rule 28 

A delegate may move the introduction of a working paper, proposal or amendment to a 

proposal at any time during the debate after it has been explicitly approved by the Chairperson 

and circulated to the delegates. If contested, this motion is voted on through procedural votes, 

and requires a single majority to pass. Multiple proposals may be under consideration at any 

one time. All proposals will be under consideration until the debate on the agenda item or 

proposal is postponed or until a resolution has been adopted on that agenda item. 

 

Postponement and Resumption of Debate 

Rule 29 

A delegate may at any time move the postponement of debate on the agenda item or proposal 

under discussion. If successful, all current considerations on the agenda items are suspended 

and any substantial deliberations will not be allowed until the debate is resumed. In addition 

to the proposer of the motion, two delegates may speak in favour of, and two against, the 

motion, after which the motion shall be immediately put to the vote. The Chairperson may 

limit the time to be allowed to speakers under this rule.  

 

Rule 30 

A delegate may move the resumption of debate on an agenda item after a motion to postpone 

debate on that item has passed. If successful, this motion will negate all the effects of a 

postponement. In addition to the proposer of the motion, two delegates may speak in favour of, 

and two against, the motion, after which the motion shall be immediately put to the vote. The 

Chairperson may limit the time to be allowed to speakers under this rule.  

 

Closure of Debate 

Rule 31 

A delegate may at any time move the closure of debate on the agenda item under discussion, 

whether or not any other delegate has signified his or her wish to speak. Permission to speak 

on the closure of the debate shall be accorded only to two speakers opposing the closure, after 

which the voting shall be immediately put to the vote. If the Committee is in favour of the 

closure, the Chairperson shall declare the closure of debate. The Chairperson may limit the 

time to be allowed to speakers under this rule. If this motion is not contested, the motion 

automatically passes.  

 

Suspension or Adjournment of the Meeting 

Rule 32 

During the discussion of any matter, a delegate may move the suspension or adjournment of 

the meeting. The delegate must give an indication as for when the meeting will resume. This 

motion shall immediately be put to the vote without debate.  

 

Order of Procedural Motions 

Rule 33 

The motions indicated below shall have precedence in the following order over all other 

proposals or motions before the meeting: 

1. Formal Informal Consultations 

2. Informal Consultations 

3. Introduction of Working Papers 



 

 

4. Introduction of Amendments 

5. Introduction of Proposals 

6. Closure of Debate 

7. Postponement of Debate 

8. Resumption of Debate 

9. Adjournment of the Meeting 

10. Suspension of the Meetings 

 

 

Withdrawal of Motions 

Rule 34 

A motion may be withdrawn by its proposer at any time before voting on it has commenced. 

A motion thus withdrawn may be reintroduced by any member.   

 

Reconsideration of Proposals 

Rule 35 

When a proposal has been adopted or rejected, it may not be reconsidered at the same session 

unless the General Assembly, by a two-thirds majority of the members present and voting, so 

decides. Permission to speak on a motion to reconsider shall be accorded only to two speakers 

opposing the motion, after which it shall be immediately put to the vote.  

 

 

POINTS 
Precedence  

Rule 36 

Points, if raised at the same time as motions, shall be addressed prior to any procedural 

motion.  

 

Interruptions 

Rule 37 

A delegate may never interrupt a speaker or the Committee Bureau with a point or motion. 

The sole exception to this is if the delegate rises to a point of personal privilege on the 

grounds of audibility.  

 

Point of Personal Privilege 

Rule 38 

A delegate may at any point throughout the debate rise a point of personal privilege to 

highlight any personal discomfort which impairs the delegate’s ability to participate.  

 

Point of Order 

Rule 39 

During the discussions of any matter, a delegate may rise to a point of order, and the point of 

order shall be immediately decided by the Chairperson in accordance with the Rules of 

Procedure. A delegate may appeal against the ruling of the Chairperson, in agreement with 

Rule 19. A delegate rising to a point of order may not speak on the substance of the matter 

under discussion.  

 



 

 

Point of Inquiry 

Rule 40 

A delegate may rise to a point of inquiry to ask for clarification regarding the Rules of 

Procedure or the proceedings within the committee. A point of inquiry cannot relate to the 

matter under discussion.   

 

 

VOTING 
Procedural Voting 

Rule 41 

Voting on any matter other than proposals and amendments is considered procedural. All 

members of the committee, including observers, have to vote during procedural voting 

procedures, and abstentions are not allowed.  

 

Adoption without vote 

Rule 42 

Before the beginning the vote on any particular motion, draft resolution or amendment, the 

Chairperson has the right to ask the Committee Members if there are any objections to an 

adoption without vote. If there are no objections, consensus will be assumed and the motion, 

proposal or amendment will automatically be adopted without going into voting procedures 

on the matter. A single objection implies the lack of consensus, and the committee will as 

such move into voting procedures.  

 

Voting Rights 

Rule 43 

Each Member-State shall have one vote. Observers, including non-governmental 

organisations and other non-members, do not have voting rights in substantial voting. 

Observers must, however, vote during procedural voting procedures alongside full Members 

of the United Nations.   

 

Two-thirds majority 

Rule 44 

Decisions at the Conference on important questions shall be made by a two-thirds majority of 

the members present and voting. These questions shall include: recommendations with respect 

to the maintenance of international peace and security, the admission of new Members to the 

United Nations, the suspension of the rights and privileges of membership, the expulsion of 

Members, questions relating to the operation of the trusteeship system, and budgetary 

questions.  

 

Rule 45 

Decisions of the Committee on amendments to proposals relating to important questions, and 

on parts of such proposals put to the vote separately, shall be made by a two-thirds majority of 

the members present and voting.  

 



 

 

Simple Majority 

Rule 46 

Decisions at the Conference other than those provided for in Rules 44 and 45, including the 

determination of additional categories for questions to be decided by a two-thirds majority, 

shall be made by a simple majority of the members present and voting.  

 

Meaning of the Phrase ‘Members Present and Voting’ 

Rule 47 

For the purposes of these rules, the phrase ‘members present and voting’ means members 

casting an affirmative or negative vote. Members which abstain from voting are considered as 

not voting.  

 

Method of Voting 

Rule 48 

Decisions at the Conference shall normally be decided upon by a vote by show of hands, but 

any delegate may request a roll-call vote. The roll-call vote shall be taken in the English 

alphabetical order of the names of the members, beginning with the member whose name is 

drawn by lot by the Chairperson. The name of each member shall be called in any roll-call 

vote, and its delegate shall reply orally ‘yes’, ‘no’ or ‘abstention’.  

 

Conduct during Voting 

Rule 49 

After the Chairperson has announced the beginning of voting, no delegate shall interrupt the 

voting except on a point of order in connection with the actual conduct of the voting. The 

Chairperson may permit members to explain their votes, either before or after the voting. The 

Chairperson may limit the time to be allowed for such explanations. The Chairperson shall not 

permit the proposer of a proposal or of an amendment to explain his vote on his own proposal 

or amendment.  

 

Division of Proposals and Amendments 

Rule 50 

A representative may move that parts of a proposal or of an amendment should be voted on 

separately. If objection is made to the request for division, the motion for division shall be 

voted upon. Permission to speak on the motion for division shall be given only to two 

speakers in favour and two speakers against. If the motion for division is carried, those parts 

of the proposal or of the amendment which are approved shall then be put to the vote as a 

whole. If all operative parts of the proposal or of the amendment have been rejected, the 

proposal or the amendment shall be considered to have been rejected as a whole. 

 

Voting on Amendments 

Rule 51 

When an amendment is moved to a proposal, the amendment shall be voted on first. When 

two or more amendments are moved to a proposal, the Committee shall first vote on the 

amendment furthest removed in substance from the original proposal and then on the 

amendment next furthest removed therefrom, and so on until all the amendments have been 

put to the vote. Where, however, the adoption of one amendment necessarily implies the 

rejection of another amendment, the latter amendment shall not be put to the vote. If one or 



 

 

more amendments are adopted, the amended proposal shall then be voted upon. A motion is 

considered an amendment to a proposal if it merely adds to, deletes from or revises part of the 

proposal. 

 

Voting on Multiple Proposals 

Rule 52 

If two or more proposals relate to the same question, the Committee shall, unless it decides 

otherwise, vote on the proposals in the order in which they have been submitted. The 

Committee may, after each vote on a proposal, decide whether to vote on the next proposal.  

 

Voting Results 

Rule 53 

After the voting procedures have taken place, the Committee Bureau will record the vote and 

the Chairperson will announce its results to the committee. 

 

 

 

 

 

 


